1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

DISPOSITION ORDER
State of Vermont
Agency of Administration

PUBLIC RECORDS DIVISION
Middiesex, Vermont

« 10120

To: Custodian of Public Records

Department of Education

Date: November 25, 2003

Your request dated November 3, 2003
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specitied period of time.
Continuing Autherity for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.S A, 54,

Ttem Description

. Retention and Disposition

01 ADULT DIPLOMA PROGRAM TRANSCRIPTS - R.5. 242 CR+1

HIGH SCHOOL DIPLOMA RECORDS AND COMPETENCY HOLD IN OFFICE AREA FOR
SUMMARY SHEETS THAT HAVE BEEN PULLED FROM ! YEAR, TRANSFER TO THE
THE ADULT DIPLOMA PROGRAM PORTFOLIOS.

STATE RECORDS CENTER.
MICROFILM IMMEDIATELY
AND RECYCLE. RECORDS
MAY BE SCANNED AS
WELL AS MICROFILMED AT
THE REQUEST OF THE
DEPARTMENT.
RESTRICTED PER
VSATITLE 3 §317(C) 11

%/(J
Approved: ... /

Public Records D1reczor

Approved: ... ( f’ c V%f

Chalrman ;ubh{. Records Adwsory Board




. Minute Book
. Agency/Dept. File
- Requesting Agency/Dept.

ed bd —

DISPOSITION ORDER
State of Vermont
Agency of Administration

v 010057

PUBLIC RECORDS DIVISION
Middlesex, Vermont

To: Custedian of Public Records

Department of Education

Date: March 12, 2002

Your request dated February 4, 2002
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It 1s hereby adjudged by the Public Records Director
that the following records as listed below, wilt have no
further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated, and
you are ordered to make record of this authority in
accordance with Title 22 V.S.A. §454.

Itern Description

Retention and Disposition

001 Peer Review Portfolios - R/S 235

endorsement area they were recommended for,

Peer review candidates’ portfolios and related materials. Peer
review candidates’ portfolios and associated materials for those
individuals applying for educator licensing through the peer review
process, Vermont’s altemative leensure program, This record
series represents those candidates who were recommended for
ticensure and are now currently licensed or were licensed in the

CR+6

Hoid in office area for 3 years,

transfer to State records Center,
hoid until 6 years old. Destroy
by SHREDDING.

Restricted per

VSAT 1 §317 () 8

| /
ApprevedCfé [
{
Approved:..‘.D..ﬂ,”.‘.

Chairman, Publzc |

cordi Advisory Board



1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

To: Custodian of Public Records

Department of Education

DISPOSITION ORDER |
State of Vermont No. 0 1 0 0 2 6

Agency of Administration
PUBLIC RECORDS DIVISION
Middlesex, Vermont

Date: August 8, 2000

Your request dated  May 15, 2000

asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and vou are ordered to make record of this authority
m accordance with Title 22 V.5.A. §454,

Item Description Retention and Disposition
001 Migrant/Title 1 CR+5
Certificate of eligibility, financial records and grants relating to Hold in office area for 2 years,

Title 1.

transfer to State Records Center,
hold until 5 years old and if no
legal action is pending,
RECYCLE

Restricted per Family
Educational Rights and Privacy
Act (FERPA) 34 CFR Part 99

A o

Approved:.. :
/ Publig-Records Director
s oL
’i e L 2 "’.m—sr,
Approved: ... iwﬂ‘/ Vil sC 43/\,;_ ....... / .................

Chalrman‘.}’ub?;c Records Advisory Board




1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

To: Custodian of Public Records

Dept. of Education
Family & Ed. Support Team
Montpelier, VT

DISPOSITION ORDER
State of Vermont
Agency of Administration

PUBLIC RECORDS DIVISION

Middlesex, Vermont

. 009964

Your request dated...March 3, 1999

asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
o further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.5.A. §454.

Izem Description

Retention and Disposition

001 Residential Student Files

R/S 227

Files of special education students that are placed in residential
facilites, either in or out of state. Contains IEPs {Individual
Education Plans), testing information, financial information,
correspondence, assessments and other educational information.
Used to insure that students rights are protected.

CR+7, Return to Dept.

Held in office area for 3 years,
transfer to State Record Center,
Hold until material is 7 vears
old, then return to agency for
destruction.

Approvedi.., {/ E LELF e
“ ' Public Records Director

Approved: D C/r\f e E{ :
(‘hazrmam mmmﬂm Advisory Board




1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

To: Custodian of Public Records

Education
120 State Street
Montpelier, VT

DISPOSITION ORDER v. 009946

State of Vermont
Agency of Administration
PUBLIC RECORDS DIVISION
Middlesek, Vermont

Your request dated...October 16, 1998..........
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.S.A. §454.

Jtem

Description

Retention and Disposition

001

Civil Rights Cases R/S 226

CR+10

Individual case files on claims of civil rights violations. Contains Transfer to State Records
complaints, investigation material, reports, recommendations for Center, hold until 10 years old,

training, etc., and outcome.

then destroy by recycling.

) g L
Approve{(‘/ mﬁ% .
j ic Records Direct
Approved::D

Chairman, lic Z{ecords Advisory Board




1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

DISPOSITION ORDER
State of Vermont
Agency of Administration

vo. 009945

PUBLIC RECORDS DIVISION
Middlesex, Vermont

Ta: Custodian of Public Records

Education
120 State Street
Montpelier, VT~

Your request dated...October 16, 1998..........
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed,

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified peried of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.S.A. §454.

Item Description

Retention and Disposition

601 Special Education Mediation Cases R/S 225

information retained by mediator.

Individual case files on students where parents and districts have
requested mediation to settle disputes. Administrative in nature,
letters of request, identifying student information, information on
session outcome. No material about the session itself, this

CR+7

Transfer to State Records
Center, hold until 7 years old,
then destroy by recycling.

RESTRICTED,
Federal BEducation Records
Protection Act

o
Approved..é((?’. it
Approved ............................ -( QV&V ................

Chalrman Records Advisory Board




1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

To: Custodian of Public Records

Dept. Of Education/Legal
120 State Street
Montpelier, VT 05633

DISPOSITION ORDER  No.  (3()9911

State of Vermont

Agency of Administration
PUBLIC RECORDS DIVISION
Middlesex, Vermont

Your request dated.. November 18, 1997...............
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully anaiyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this anthority
in accordance with Title 22 V.5.A. §454.

I Item ! Description Retention and Disposition
001 Teacher Licensing Cases R/S 219 CR+7, Reformat
Complaint Hearings on revocation or suspension of teaching Hold material until 7 years old,
licenses, reprimands, or other disciplinary actions. Contains reformat in mediam o be
complaints, investigative reports, criminal reports, discovery, and determined by Education and
recommendations from attorneys or commissioner, Public Records (reference and

security copies) before
recycling.

. \ ? -
L T ("m i -
APProveci:H—l’é‘j Cf} ?::(KXCJ ol la TTE”W’ p

....................................................................

Chairman, Public Records Advisory Board




{. Minute Book

2. Agency/Dept. File State of Vermont

3. Requesting Agency/Dept.

To: Custodian of Public Records Date........

Dept. Of Education
120 State Street
Montpelier, VT 05633

DISPOSITION ORDER M. (3(}99(}9

Agency of Administration

PUBLIC RECORDS DIVISION

Middlesex, Vermont

Your request dated.. . February 4, 1998............

asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time,
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.S.A. §454.

| Item |

Description

Retention and Disposition

.0

Commissioners Recruitment Process R/5 220
Applications, resumes, correspondence, process, interview
scheduling, logistics.

CR+7
Hold until material is 7 years
old, then Recyele.

Approved :L:.,’, // 44

. /' . ) K_,
Approved: J_\S o /{’1 Ty Ve

"
/) [ '
//‘{f// /%“”ﬁn P

Public }/K)/rds Director
o 4

Chairman, Public Records Advisory Board




1. Minute Book DISPOSITION ORDER  No. (J()99()&

2. Apency/Dept. File

State of Vermont

3. Requesting Agency/Dept. Agency of Administration
: PUBLIC RECORDS DIVISION
Middiesex, Vermont

To: Custodian of Public Records

Dept. Of Education/Scheol Support
120 State Street
Montpelier, VT 05633

Your request dated.. . February 4, 1998............
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, afier the retention period indicated,
and you are ordered to make record of this authority
in accordance with Title 22 V.S.A. §454,

Item Description Retention and Disposition
03 New American Schools Program  R/S 221 CR+5
History of program, memos, grant award records, conference Hold untif material is 5 vears
materials, school grant applications and plans, agreements. This old, then recycle.

Private grant program, not audited,

program aided the improvement of the schools participating.

A W P
ic Recg Dxrector

//)’“‘%wz' f of*r[;; )_,/

Chalrman Pubtic Records Advisory Board

Approved:...




1. Minute Book
2. Agency/Dept. File
3. Requesting Agency/Dept.

To: Custodian of Public Records

Dept. Of Education/Legal
120 State Street
Montpelier, VT 45633

DISPOSITION ORDER

State of Vermont

x 009907

Agency of Administration
PUBLIC RECORDS DIVISION
Middlesex, Vermont

Your request dated...November 10, 1997...............
asking permission for continuing authority for
disposition of certain public records has been
considered and these records carefully analyzed.

1t is hereby adjudged by the Public Records Director
that the following records as listed below, will have
no further value after the specified period of time.
Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated,
and you ate ordered to make record of this authority
in accordance with Title 22 V.S A, §454.

Eiem

Description

Retention and Disposition

.001 Special Education Administrative Complaints
Complaint, investigation, report, and supporting material dealing

with complainis against school district special education programs.
Public copies of final report are available at the Dept. of Education, | Hold until material is 7 years
but complaint files are confidential per Federal Education Record

Protection Act.

R/S 218 CR+7
Hold in office area for 3 years,
transfer to State Records Center.

old, then destroy by recycling.

‘ A, T £
Approved:...... D . C}Nﬁgﬁ - e Y ﬂfi N

Chairman, PuinIC)Recc-rds Advisory Board




DISPOSITION GRDER - ' 9869 |

1. Record Custedian No
2. PRD-Nemerical : State of Vermont .
3, PRD-Custodian Agency of Administration ’
PUBLIC RECORD DIVISION
Montpelier, Vermont
June 10, 1997
Date .. .. ..
To Custodian of Public Records ‘ January 20, 1997
Your request dated | ... L L e
Dept. Of Education asking permission for continuing authority for disposition of certain
....... School Instruction' & Sapport: public records has been considered and these records carefully analyzed.
Office 120 StateStreet ............................ It is hereby adjudged by the Public Records Ditector that the following
Montpelier, VT records as listed below, will have no further value after the specified
Address period of time. Continuing Authority for dispositicn of the same is

hereby granted, after the retention periad indicated, and you are ordered
to make record of this authority in accordance with Title 22 V.S, A, §454.

[tem Description Retention and Disposition

1 Public School Approval - Individual School Files CR+3
Correspondence, State Board of Education material, self- Transfer to State Record Center after 6
assessments, visiting team reports, school improvement plans and months, hold until 3 years old, microfilm
any communications concerning State Board of Education’s Public before destruction.

School Appreval process.

Record Series 219

Approved:

Chairman, Public Recdrds Advisory Board



1. Record Custodian
2. PRO-Mumerical
3. PRD-Custodian

DISPOSITICN ORDER

State of Vermont
Agency of Administration

No. 0854

PUBLIC RECORD DIVISION

Montpelier, Vermont

To Custodian of Public Records

......... Dept. OfEducation ... -«
~ Family & Educational Support
Ofﬂce . .Izo.state. Street ..........................

Date . February 11,1996

Your request dated | ., , . ., December.19,.1997 . ... .. ... . ...

asking permission for continuing authority for disposition of certain
public records has been considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director that the following
records as listed below, will have no further value after the specified
period of time. Continuing Authority for disposition of the same i
herehy granted, after the retention period indicated, and you are ordered
to make record of this authority in accordance with Title 22 V.S, A, 8454,

rem Description Retention and Disposition
001 Medicaid Servic'e Logs - Service logs, claims, and related correspondence Agency hold for one year, then transfer to
for therapy provided in a school setting, Record Center. Hold five years, microfilm, and
. destroy, if Federal Audit is complete.

Record Series No. 207

CONFIDENTIAL AND RESTRICTED Shred

T
M;M i

Piblic Records Director
= i, &
efﬁ 3 A i

Approved:



1. Recerd Custodian

DISPCSITION ORDER
2. PRD-Numerical State of Vermont

No. 9848

3. PRD-Custodian Agency of Administration
PUBLIC RECORD DIVISION

Montpelier, Yermont

To Custodian of Public Records

Office . 120 State Street. . ..... ... ... ... ... ...

December 10, 1996

Date

Your request dated ., ... CUT T UL S SO0 o
asking permission for continuing authority for disposition of certain
public records has been considered and these records cacefully analyzed.

It is hereby adjudged by the Public Records Director that the following

Montpelier VT 05620 records as listed below, will have no further value after the specified
Address ., ., ... .. S period of time. Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated, and you are ordered
_____________________________________________________ to mzke record of this authority in accordance with Title 22 V.S. A, 8454,
Item Description Retention and Disposition
1. Vermont Colleges Active Teacher Education Programs: ! Hold in current file area for two years,
Description of teachers education programs for certification then transfer to State Records Center.
action by the State Board of Education. Report and Hold until ten years old, then destroy
correspondence relative to board action. by recycling.
Record Series No. 143
Supersedes D.O. # 5150.1

Approved:

Chairman, Puhhc Records Advisory Board



1. Record Custodian
2. PRO-Numerical
1. PRD-Custadian

To Custodian of Public Records

Education

DISPOSITION ORDER . No. 9829

State of Vermont
Agency of Administration
PUBLIC RECORD BIVISION

Moutpelier, Vermont

Yourrequest dated ... .., LS U
asking permission for continuing authority for disposition of certain
public records has been considered and these records carefully analyzed.

It is hereby adjudged by the Public Records Director that the following
records as listed below, will have no further value after the specified

Address . .. period of time. Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated, and you are ordered
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, to make record of this authority in accordance with Title 22 V.5, A, 8454,
{tem Description Retention and Disposition
1 School Regzsters-SpeCEal Educat_lon: ' Hold until five years old, then review
Schopl registers adapted to special education at school by department for purging of
locations. Includes: Attendance record, name, age, entry nonessential material before
date, thhdrawgi date, name anc'l qualifications of teachers, microfilming (reference and security
name and location of school, daily attendance record, annual copies).

Record Series No. 41

school statistics answered by teachers.

G G T

‘gy‘Recﬂng Birector . .
Approved: . D~ Q"w -------
Chairmaps Public Hecords Advisory Board




1. Record Custodian

DISPOSITION ORDER
2. PRD-Numericat State of Vermont

No. 9830

3. PRD-Custodian Agency of Administration
PUBLIC RECORD DIVISION

Montpelier, Vermont

To Custodian of Public Records

Education

120 State Street
Office . Montpelier, VT 05620 ....................

Your request dated |, RIS A AN L
asking permission for continuing authority for disposition of certain
public records has been considered and these records carcfully analyzed.

It is hereby adjudged by the Public Records Director that the following
records as listed below, will have no further value after the specified

Address ... period of time. Continuing Authority for disposition of the same is
hereby granted, after the retention period indicated, and you are ordered
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, to make record of this authority in accordance with Title 22 V.S, A, §454.
Item Bescription Retention and Disposition
1 thooi Correspondence . . Hold until five years old, then review
Msc.:eiianeous correspondence with special schools includes: by department for purging of
Copies of cor'rt?spondence.betwec‘an parents and school nonessential material before
system§, Inquiries concerning various state or federai microfilming (reference and security
regulations, requesting information about services available copies).

which have been closed.

Record Series No. 58

for children and policies or regulations; letters of complaint,
requests for due process hearings of complaint investigations

-

i

- .
P MMW% .
N

y o
&Eﬁﬁic Re Director

% 5 ss-\g_ﬂ‘%?e e G _ .
Approved: . &b 7T, wf .'f ¥ e - S
ecords Advisory Board

Chairm! Pub:c ‘











































































































































































